








To pay money from the bank account, the treasurer (or person whose name is on the bank account
signature card) writes a check for the amount to be paid. The example shown will help you write checks

properly:
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The bank will send an account statement each month or several times during the year. Verify the bank
statement against the treasurer’s record as soon as the statement is received by checking the account
balance of the bank with the balance shown in the club fnancial record. If the balances do not agree,
review the deposits and checks which have been written.

Check charges which appear on the bank statement must be recorded as an expense on the fnance
record and subtracted from the balance.

* Do not sign a check until the amount of the check has been written on the check.
» Keep all receipts and cancelled checks returned from the bank.

Year-End Statement

At the end of every calendar year, the treasurer should prepare a year-end statement. This statement
should include money on hand of the beginning of the year, total expenses, total income, and ending
balance for each bank account. This end of year report should be reviewed by the 4-H club leader and/or
a 4-H parent. A copy of the end of year report is to be turned in to the local extension offce.

For additional information on Nebraska 4-H fnancial guidelines contact your extension offce.
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Year End 4-H Club Treasurer's Report
Separate Report for each Bank or Savings Account
Due to local Extension Office December 31 annually
Club Name/Organizational Leader

Treasurer's Name

Bank Name

Bank Address

Federal E.I.N.

Check Signees

Cash on Hand - January 1, >
Bank Account Balance - January 1, >
INCOME
Date Payee Income From: Amount
TOTAL INCOME
EXPENSES
Date Check Number Check Paid To: Expense For: Amount
TOTAL EXPENSE
Ending Balance December 31, =I
Cash on Hand December 31, >

Extension is a Division of the Institute of Agriculture and Natural Resources at the University of Nebraska —Lincoln
cooperating with the Counties and the U.S. Department of Agriculture.

The 4-H Youth Development programs abide with the non-discrimination policies of the University of Nebraska —Lincoln and
the United States Department of Agriculture.
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